Model Staff Behaviour Policy (Code of Conduct)

1.0 Introduction

1.1

1.2

1.3

1.4

1.5

1.6

1.7

This policy sets out clear guidance on the standards of behaviour expected
from all staff within the Stenbury Federation. The principles underlying the
guidance aim to encourage staff to achieve the highest possible standards
of conduct and minimise the risk of inappropriate conduct occurring.

School staff are in a unique position of trust and influence as role models
for pupils/students. Therefore, staff must adhere to behaviour that sets a
good example to all pupils/students within the school.

Staff also have an individual responsibility to maintain their reputation and
the reputation of the school, both inside and outside working hours and

work setting.

This policy applies to all staff and volunteers in the school regardless of
their position, role or responsibility. References to ‘staff’ throughout the
poticy relate to all of the following groups:

1.4.1 Al members of staff including teaching and support staff
1.4.2 Volunteers, including governors

1.4.3 Casual workers

1.4.4 Temporary and supply staff, either from agencies or engaged
directly

1.4.5 Student placements, including those undertaking initiat teacher
training and apprentices.

Stenbury Federation Schools requires that all staff have read and agree to
comply with this policy.

Breach or failure to observe this policy will result in action being taken
under the school disciplinary procedures including, but not limited to,

dismissal.

This code of conduct is not an exhaustive list of acceptable and
unacceptable standards of behaviour. 1n situations where guidance does
not exist in this policy staff are expected to exercise their professional
judgement and act in the best interests of the pupils/students and the

school.

2.0 Professional Behaviour and Conduct

2.1
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Staff are expected to demonstrate the highest possible standards of
personal and professional cenduct and behaviour and consistently act with
honesty and integrity. Stenbury Federation expects staff to treat each
other, pupils/students, parents and the wider community with dignity and
respect at all times.




5.3 Staff must not develop personal or sexual relationships with pupils/students
and should not engage in any sexual activity with a pupil/student. Sexual
activity does not just involve physical contact including penetrative and

non-penetrative acts.

5.4 Working Together to Safeguard Children' defines sexual abuse as ... ‘forcing
or enticing a child or young person to take part in sexual activities, not
necessarily involving a high level of violence, whether or not the child is
aware of what is happening. The activities may involve physical contact,
including assault by penetration {for example, rape or oral sex) or non-
penetrative acts such as masturbation, kissing, rubbing and touching
outside of clothing, They may also include non-contact activities, such as
involving children in looking at, or in the production of, sexual images,
watching sexual activities, encouraging children to behave in sexually
inappropriate ways, or grooming a child in preparation for abuse {including
via the internet}).

5.5 Staff must not make sexual remarks to a pupil/student, discuss their own
sexual relationships with, or in the presence of, pupils/students or discuss a
pupit’s sexual relationships in an inappropriate setting or context.

5.6 Contact with pupils/students should be through school’s authorised
mechanisms. Personal phone numbers, email addresses or communication
routes via all social media platforms should not be used and staff should not
share their home address with pupils/students. If contacted via an
inappropriate route the member of staff must inform the Headteacher

immediately.

5.7 Stenbury school staff must not accept friend invitations or become friends
with any pupil/student of Stenbury Schools on any social media platform.
Staff should also refrain from following the Twitter or other similar social
media accounts of pupils/students or their parents. Staff must read the
school’s e-safety policy carefully and follow all advice and guidance

contained within it.

6.0 Infatuations

6.1 It is not unusual for pupils or, sometimes, their parents to develop
infatuations towards members of staff. All such situations must be
responded to sensitively to maintain the dignity of those concerned.

6.2 Staff should also be aware that such circumstances carry a high risk of
words or actions being misinterpreted and for allegations to be made
against staff. Any indications of an infatuation towards yourself or another
member of staff must be reported to your line manager.

7.0  Gifts/Hospitality

7.1 Staff need to take care that they do not accept any gift/offer of hospitality
that might be construed as a bribe by others, or lead the giver to expect
preferential treatment. However, there may be occasions where

"hitps:/iwvww.gov.uk/government/uploads/system/uploads/attachment_data/file/419595/Worki
ng_Together_to_Safeguard_Children.pdf
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8.7

8.8

remain sensitive to any discomfort expressed verbally or non-verbally by the
pupil/student.

Physical contact must never be secretive, for the gratification of the adult
or represent a misuse of authority.

If a member of staff believes that an action could be misinterpreted, the
incident and circumstances should be reported to your line manager,
recorded and, if appropriate, a copy placed on the child’s file.

9.0 Child in distress

9.1

9.2

There may be occasions when a pupil/student is in distress and in need of
comfort as a reassurance. This may include age appropriate physical
contact. Staff should remain self-aware at all times in order that their
contact is not threatening, intrusive or subject to misinterpretation.

Such incidents should atways be recorded and shared with your tine
manager. If you have a particular concern about the need to provide this
type of care and reassurance you should seek further advice from your line

manager.

10.0 Showers and changing

10.0

10.1

Pupils/students are entitled to respect and privacy whilst they are changing
or showering after PE/games or swimming. However, there needs to be an
appropriate level of supervision in order to safeguard young people, meet
health and safety requirements and to ensure that bullying does not take
place. The supervision should be appropriate to the needs and age of the
pupils/students and sensitive to the potential for embarrassment.

staff should be vigilant about their own behaviour and announce their
intention of entering a changing room. Staff must not change or shower in

the same place as children.

11.0 One to one situations

11.1

staff working individually with pupils/students should be aware of the
potential vulnerability of pupils/students and staff in such situations.
Staff should manage these situations with regard to the safety of the
pupil/student and to themselves.

individual work with pupils should not be undertaken in isolated areas or
rooms where there is no external viewing panel. Where it is necessary to
close doors for reasons of confidentiality a colleague should be made
aware of this and asked to remain vigilant.

12.0 Transporting pupiis

12.1

12.2
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In certain circumstances it may be appropriate for staff to transport
pupils/students offsite, for example sports fixtures, swimming lessoens or
other out of school activities. A designated member of staff shoutd be
appointed to ptan and provide oversight of all transport arrangements and
to respond to any difficulties that may arise.

Staff should ensure that the transport arrangements and the vehicle meet
all legal requirements. Staff should ensure that the driver has the
appropriate license for the vehicle, that the vehicle is roadworthy, has a



responsibility for the loss, theft or damage of personally-owned mobile
phones or mobile devices.

14.0 Photography, video and images of children

14.1

14.2

14.3

14.4

14.5

Many school activities involve recording images as part of the curriculum,
extra school activities, publicity or to celebrate an achievement. |In
accordance with The Data Protection Act 1998 the image of a pupil/student
is personal data. Therefore, it is a requirement under the Act for consent to
be obtained from the parent/guardian of a pupil/student for any images
made. It is also important to take inte account the wishes of the
pupil/student, remembering that some pupils/students do not wish to have
their photograph taken or be filmed.

Using images for publicity purposes will require the age-appropriate
consent of the individual concerned and their parent/guardian. Images
should not be displayed on websites, in publications or in a public place
without their consent. Staff should also be clear about the purpose of the
activity and what will happen to the photographsllmages/wdeo footage
when the lesson or activity is concluded.

Photographs/stills or video footage of pupils/students should only be taken
using school equipment for purposes authorised by the school and should be

stored securely and only on school equipment.

Staff should ensure that a member of the Senior Leadership Team is aware
of the proposed use of photographic/video equipment and that this is
recorded in lesson plans. All photographs/stills and video footage should be
available for scrutiny and staff should be able to justify all images/video

footage made,

Staff should remain aware of the potential for images of pupils/students to
be misused to create indecent images of children and/or for grooming
purposes,  Therefore, careful consideration should be given to how
activities which are being filmed or photographed are organised and

"updertaken. Particular care should be given when filming or photographing

young or vulnerable pupils/students who may be unable to question how or
why the activities are taking place, Staff should also be mindful that
pupils/students who have been abused through the use of video or
photography may feet threatened by its use in a teaching environment.

15.0 Confidentiality

15.1

15.2

15.3
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Members of staff may have access to confidential information about
pupils/students, their parents/carers or their siblings. Staff must not
reveal such information except to those colleagues who have a professional
role in relation to the pupil/student on a need to know basis.

Staff should never use confidential or personal information about a
pupil/student or her/his family for their own, or others’ advantage
(including that of partners, friends, relatives or other organisations),
Information must never be used to intimidate, humiliate, or embartass the

pupil/student.

All staff are likely at some point to witness actions which need to be
confidential. For example, where a pupil/student is bullied by another
pupil/student, this needs to be reported and dealt with in accordance with




